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Uploading Proficiency Data

1. Proficiency Test Kit Orders. Click the “Proficiency Studies” tab to download the Protocol, Data
Template, and Analysis Report (when available). The participant will also upload the completed
Excel reporting template from this page.
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Institution Collecting Data|Lab 1

Excel reporting template. Download and Complete the Excel reporting template.
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Tobacco Product Name|1R6F

CTRP Assigned Data Set ID|
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Notes for Linear Machine Data Collection
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Lab data entered into the Excel reporting template ready for upload.
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Notes for Linear Machine Data Collection
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3. Uploading Excel reporting template. (1) Click the “Submit Proficiency Data” blue button for the
desired reporting proficiency study; (2) browse your computer for the Excel reporting template

(complete with lab data) for that proficiency study; (3) select the appropriate file; and (4) then
click the “Submit” button.

Upload File

Choose File Linear_Templa.. TESTDATA.xIsx

4. Reviewing Data Online. Review the data uploaded from the Excel reporting template to the
CTRP database. Once the data has been verified, click the “Confirm and Submit Data” button for
the final submission of data to the CTRP.

Confirm and Submit

Institution Collecting Data: CTRP Administrators
Tobacco Product Name:

CTRP Proficiency Study ID: CIG-2018C
CTRP Assigned Dataset ID: 4908

Linear Machine Data

Machine Make: Metler Toled - 3456XZ

Notes for Machine Data Collection:
Machine Model: Model - CIG2018
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I1SO Data

Test Date:5/10/17
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